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1. O01mue noJioKeHus

1.1. }faCTOﬁmee ITonoxenue o (GOpMHUPOBAHUM, BEICHWU W XPAHCHUU JIMYHBIX
Jen obyqaromuxcs (ganee — IlonoxkeHue) pa3paboTaHO ¢ LIE/IbIO perlaMEeHTaluy pa-
OOTHI ¢ TMYHBIMH J€JaMH yJammxcs [ MMHa3uu U onpeender NOpAAOK ASUCTBUN BCEX
KaTerOpHii COTPYAHHUKOB | MIMHA3MM, Y4aCTBYIOIIMX B paboTe C BHIIICHA3BaHHOH HOKY-
MCHTaIMEH.

1.2. Hacrosmee Ilonoxenue yrsepxkaaerca [Iprkaszom o I mmHasuy u sBisercs
00s3aTeNIbHBIM JIJIS BCEX KaTeropHuii e€¢ neaarormieckiux U aJMUHUCTPaTUBHBIX paboT-
HrikoB. Hapymenue nacrosimero Tlomoxenus paccmarpuBaercs B cootsercTsuu ¢ TK
PO.

I1. Mopsiaok opopMiaeHHs JHYHDLIX AeJ MPH NOCTYIVICHHH
B 0011e00pa3zoBaTe/ibHOE YUpemKIeHUe

2.1. JludHOE AeNo ABIIETCA JOKYMEHTOM O0YyYaromierocs, BEJCHUE €ro 00s3a-
TEJIHHO IS KQKIOro odydaromerocs [ 'MMHa3uu ¢ MOMEHTA MOCTYyIUIeHus B [ MMHa3U10
U JI0 €€ OKOHYAHHSA (BBIOBITHS).

2.2. JInmysble Aena o0y4aroIIUXCs 3aBOASTCS KIACCHBIM PYKOBOJUTEIIEM MO I0-
CTYILUICHHIO B KJIACC HA OCHOBAHHY JIMYHOTO 3asBJICHUS POJAUTENEH. '

2.3. B muHoe eno  oOydaronierocs 3aHOCATCA: o0mue CBEACHHMSA
- 00 00ygaromeMcs, UTOTOBBIC OLEHKH YCIIEBAEMOCTH 110 KJaccaM M 3alliCH O Harpanax
(TIOXBaJIbHBIH JIUCT, TIOXBAIbHAS rPAaMOTa, 30JI0Tasi MEAATIb).

2.4. Jluuneie aena oOydarompxcs BEAYTCS KJIACCHBIMH PYKOBOAWTEISIMHU. 3a-
IIICH B JIMYHOM JieJie He0OXOaMMO BEIYTCA YETKO, aKKypaTHO, YEpHOIi NacTOii.

2.5. JlmuHoe aeno o0ydaromerocs GOpMHUPYETCS U3 CICAYIOMMX JT0OKYMEHTOB:

- 3aABJICHHE HA MMS JUpeKTopa | MMHA3UM, BKIIOYAIOIICE COrjacue 3aKOHHOTO
npecTaBuTeNd Ha 00paboTKy MEPCOHANBHBIX JaHHBIX;

- TOKYMEHT, COJICp KAIVii CBEJICHHS O PETUCTpalMy peOeHKa N0 MECTY JKUTENb-
CTBa,

- KOIIUM CBUAETEIbCTBA O POXKICHUH,

- KomuH 1acnopra (o6y4qaromerocs ¢ 14 ier) (2 crpanuipl),

- KOIIMM acTopTa OJHOT0 U3 POJUTENCH.

II1L. IMopsaok BeaeHUs ¥ XPAHEHHUSA JUYHDLIX Aej 00yYarolHXca

3.1. JInunble nena o0y4yaromuxcs BeIyTca KIaCCHBIMU PYKOBOUTEIISIMH.

3.2. JInunsle fena o0yqaromuxcs XpaHarcs B KaOMHETe JUPEKTOpa B CTPOro OT-
BEJIEHHOM MECTE.

3.3. JImaHOE [Ie)I0 MMEET HOMEP, COOTBETCTBYIONIHMI HOMEPY B ai(paBUTHON KHU-
re 3amicy oOyJaromuxcs (Harpumep, Ne K-5 (2) o3navaer, 9ro o0y4aroinuiics 3anicad
B andaBUTHOM KHUre Ha OyKBY «K» o Ne S BO BTOpOit KHMre).




3.4. JInuuele aeiia OTHOro KjIacca HaXoAATCS BMECTE B OJJHOM NAINKE U JOJDKHBI
OBbITh pa3IoKeHbl B alipaBUTHOM NOpsaKe. B cocTaB manku BXOHAT:
- o60xKa ([Ipunoxenue 1),
- BHYTPEHHSA Ormich JOKyMeHToB (IIpunoxenue 2),
- CIIMCOK O0YYArOIMXCA KJIacca, KOTOphlit  Mensiercs  exeronHo (IIpminoxenue 3).
3.5. Cekperapb - IEIONPOU3BOIUTEb BHOCUT B JIMYHbIC [€J1d CBEACHUS O IPH-
ObITHH WK BBIOBITHH (KyJAa BBIOBUI, Ne 11 jaTy npukasa).

IV. Ilopsinok paGoThl KJIACCHBIX PYKOBOAMTEJICH
C JJHYHBIMM JeJIaMHU 00y4YaroHXCS

4.1. KnaccHple pyKOBOAMTENHU IIPOBEPSAIOT COCTOSHUE JIMYHBIX JIEN €KETOTHO B
CeHTa0pe U Mae TEKYIIEro roja Ha Halmuue HeOOXOAUMBIX JOKYMEHTOB.

4.2. JInuasle neja 0OY4aroONMXCcs BEAYTCA KJIACCHBIMU PYKOBOIUTEISIMU. 3anMCH
B JIMYHOM Ji€Jie BEAYTCS Y€TKO, aKKypaTHO U TOJIbKO YepHbIMU YepHIIaMu. 110 okoH4a-
HHM KOKI0T0 roja noj rpadoit «moamick KJIaCCHOTO PYKOBOJUTEISD) IPOCTABIIAETCS
TIeYaTh IIKOJIBL.

4.3. Ha nepByI0 CTpaHMILy JIMYHOTO JieJia IPUKIEHBAeTCa pororpadus yueHHKa.
BHoBb mpuObIBIIKe 00yJaromuecs, He umepIye Gororpaduu B TMIHOM JeJi€, 00s3aHbI
[PEIOCTABUTH €€ B TEUECHHUE ABYX HEAENb CO JTHS MPUOBITHSL. ,

4.4. B nuaHOE €10 YUCHUKA 3aHOCATCS: 00Lme cBeieHus 00 oOy4aromemcs,
WTOr'OBbIE OTMETKH 33 K&K/l Y4eOHBII o, 3aBEpEHHbIE TIOAIMUCHIO KJIACCHOIO PyKO-
BOJIMTEIA M II€YaThiO JJI1 AJOKYMCHTOB.

4.5. TIpu vicnipaBICHUH ONEHKH JAECTCs MOSICHEHNE, CTABUATCA 1IEYaTh U IIOJIINCh
pyKoBoaMTEIS 00pa30BaTENIbHON OpraHU3aHH.

4.6. B rpade o nporryckax mpoCTaBIseTcs KOIMYECTBO NPOITYIHEHHBIX YPOKOB C
OTMETKOM 110 60/1€3HHA WK €3 YBaXKUTEIBHOU PUYUHBI.

4.7. O6mue cBeieHUs 00 yq9amuxcs KOPPEKTUPYIOTCS KIACCHBIM PYKOBOIUTEIIEM
IO MEpE M3MEHEHUS TaHHBIX.

4.8. PaboTa KJ1acCHOr0 pyKOBOHUTEJIA € TMYHBIMHU Ac/IaMU 00y4aromerocs ocy-
IeCTBIIETCS B COOTBETCTBUH ¢ 152-03 «O nepCOHAIBHBIX JaHHBIX).

V. llopsinok BbIAAYM JIUYHBIX A€/ 00y4arOLMXCS
npH BbIObITUH U3 'MMHA3UHU

5.1. Ilpu BEIOBITHM OOy4aromerocs U3 [ MMHa3uM JTMIHOE €0 BBIAAETCA POAM-
TEJISAM WUIH JIAIIAM, HX 3aMEHSIONINM (3aKOHHBIM MPEACTaBUTEISM).

5.2. Beiiagya Ju4HbBIX €] IPOU3BOIUTCS CEKPETAPEM - JEIONPOU3BOIUTEIEM.

5.3. Cekperapb - 1€TONMPOU3BOAUTENDL PETUCTPUPYET BhIIAYY JTUIHOIO JIENIa B
An(aBUTHOH KHHUTE.

5.4. Boigagua JUYHBIX €T OCYIHECTBIISETCS MOCIIC BBIOJHEHUS POAUTEISIMH (3a-
KOHHBIMH TIPEICTABUTEIISIMH) CIICAYIOINX 0053aTEIbCTB!

- [10/1a4a 3asBJICHAA Ha UMs AupeKxTopa [ uMHa3uy;




- onty4eHue y 6ubmorexaps o6xoxHoro aucta (O6XoaHoH IUCT B OMOIHOTEKE
TTOJIMMCHIBAETCA TTOCIIE ITOJIHOIO BO3Bpara IOTYIEHHOH TaM JINTEPATYPhI, @ B CIIydac ¢
yTpaThi — BHECEHHUS ICHE)KHOM WIH MHOM KOMIIEHCAIlMH 33 YTEPAHHYIO JIMTEPaTypy).

5.5. B Tex cay4asx, KOraa BHIOBITHE IPOMCXOMUT B TEUEHHE Y4EOHOro roja mo
OKOHYAHMM YETBEPTH, KJIACCHBIM PYKOBOIMTENIEM B JIAYHOE JENIO JICNACTCS BBHIMUCKA
YEeTBEPTHBIX OLIEHOK M3 KJIACCHOI0 JKypHaa.

’ 5.6. B ciayuasx BHIOBITHS B TCYCHUE YETBEPTHU JAEIACTCSA BBHINMCKA TEKYIIUX OLle-
HOK. ITpu BeIObITHY yyamuxcs 10 1 11 KmaccoB BBIIACTCS JIMYHOE ACHO U KOIMA aTTe-
ctara 00 OCHOBHOM 00IeM 00pa3oBaHuH.

5.7. JIv4Hble AeNa y4aluxcs OKOHYMBIINX [ MIMHA3UIO WM BHIOBIBIIMX 110 HHBIM
IIPHYMHAM CEKPETaph - AeONPOM3BOAMTENb Nepenact B apxus. [lo oxonyanmy [ 'umHa-
3UM JIMYHOE AEJI0 00Y4YaroUIerocs XpaHurcs B apxuse I'umMuasuu 3 roja.

V1. Ilopsiiok npoBepKH JUYHBIX A 00y4arouxcs

6.1. KOHTpOIIb 3@ COCTOSIHMEM JMYHBIX JEJ] OCYIIECTBIICTCH 3aMECTUTENIEM JH-
pekropa o YBP u qupexropom I iMHa3uH.

6.2. TIpoBepka JMYHBIX Jej, OOy9arOIIMXCs OCYIIECTBIACTCA MO IUIAHY BHYT-
PHILIKOJIBHOIO KOHTPOJIS B Hadane y4eGHoro roga. B HeoOXoauMbIX ciiy4yasx MpoBepka
OCYHIECTBJIACTCS BHEILIAHOBO, OIIEPATHBHO.

6.3. Lleau U 0OBEKT KOHTPOJIA - MPABHILHOCTh O(GOpMICHUS THYHBIX Al 00y-
YJAFOIUXCS.

6.4. TTo uToram MpOBEPKH 3aMECTUTENb JUpeKkTopa o YBP, ocymecTsisronmii
NIPOBEPKY, TOTOBHT CIIPAaBKy € YKa3aHHEM 3aMEYaHUIA.

6.5. Tlo wroraM crpaBK{ JUPEKTOP BIPABE U3aTh IIPUKA3 ¢ YKA3aHUEM CaHKIMI
32 BEJACHUE JIMYHBIX JEIL.

6.6. 3a OTBETCTBEHHOE, JOOPOCOBECTHOE M AKKYPAaTHOE BEICHME JIMYHBIX ]I,
00y 4arOIMUXCs KJIACCHBIM PYKOBOAUTEISM OOBABIIAETCS O1aro1apHOCTb.

6.7. B ciy4ae BbISIBJICHHS HEAOCTAaTKOB paboTa KIacCHOTO PYKOBOJMTENS CTa-
BUTCA HA MHIMBHIYAIbHBIM KOHTPOJNH 3aMecTUTeNs aupekropa mo YBP. B nanHom
clydae KJIACCHBIM PYKOBOIUTENb 00S3aH MPEIOCTAaBUTh OOBICHUTENBHBIC O MPUYMHAX
HEZ0OPOCOBECTHOTO OTHOMIEHMS K BEACHHIO JIMYHBIX JI€T O0Y4alOIMXCS ¥ UCTIPaBIie-
HUH 3aMEYaHUN.

6.8. 3a cucreMaruueckde rpyObie HApYIIEHHS BEACHMS JMYHBIX Jel 00y4aro-
IUXCS AUPEKTOP BIpaBe OOBSIBUTH KIACCHOMY PYKOBOIHUTCIIIO 3aMEYaHHE.




Hpunoxene 1
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YACTHOE OBIIIEOBPA3OBATEJIbHOE YUYPEXIEHHUE
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JInu”dele nena

O00yYaroLIUXCA KJ1acca
20 -20  y4eOHBI roa




Ilpn.rlomenne' 2
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Ipuaoxenue 3

Cnucox ofyyawuuxcsa B Kjacce
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